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CITY OF TWIN OAKS  
BOARD OF ALDERMEN MEETING  

TWIN OAKS TOWN HALL 
1381 BIG BEND ROAD 

WEDNESDAY, JANUARY 17, 2024, 7:00 p.m. 
 
 
 

Tentative Agenda 
 
1) REGULAR MEETING CALLED TO ORDER 
 
2) PLEDGE OF ALLEGIANCE 

 
3) ROLL CALL 
 
4) APPROVAL OF AGENDA 
 
5) APPROVAL OF CONSENT AGENDA 

a) Board of Aldermen Regular Meeting Minutes from January 3, 2024 
b) Bills List from December 30, 2023 to January 12, 2024 
c) Credit Card List from December 1 to December 31, 2023 

 
6) REPORT OF COMMITTEES/COMMISSIONS/CONTRACTORS 

a) Financial Statements – Dave Watson 
b) Biannual Statement – Dave Watson 
c) Park Committee – Joe Krewson 
 

7) CITIZEN COMMENT 
 

8) NEW BUSINESS  
a) Resolution No. 2024-02: A RESOLUTION APPROVING A PURCHASE AGREEMENT 

FOR CERTAIN PROPERTY INTERESTS ASSOCIATED WITH THE CRESCENT 
AVENUE PROJECT  

b) Resolution No. 2024-03: A RESOLUTION APPROVING A DONATION AGREEMENT 
FOR, AND ACCEPTING CERTAIN PROPERTY INTERESTS ASSOCIATED WITH, THE 
CRESCENT AVENUE PROJECT 

 
9) DISCUSSION ITEMS 

a) City Clerk/Administrator Job Posting 
b) Town Hall Lighting 

 
10) ATTORNEY’S REPORT 
 
11) CITY CLERK’S REPORT 
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12) MAYOR AND ALDERMEN COMMENTS 
 

13) FINAL CITIZEN COMMENTS 
(Remarks shall be limited to three (3) minutes on any one subject unless time is extended by 
the Board) 

 
14) ADJOURNMENT 
 

Frank Johnson 
City Clerk/Administrator             POSTED: January 15, 2024, 10 a.m. 
 

Please note: Any person requiring physical or verbal accommodations should contact the city office 12 hours prior to 
meeting at 636-225-7873. Copies of public records for this agenda are available for public inspection before and at the time 
of the meeting. 
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MINUTES OF THE REGULAR MEETING OF THE 
BOARD OF ALDERMEN OF TWIN OAKS, 

TWIN OAKS TOWN HALL 
ST. LOUIS COUNTY, MISSOURI 
WEDNESDAY JANUARY 3, 2024 

 
 
Mayor Russ Fortune called the meeting of the Twin Oaks Board of Aldermen to order at 7:00 
p.m. Roll Call was taken:   

 
 
Mayor: Russ Fortune – yea 
 
Aldermen: April Milne – yea                                Lisa Eisenhauer – yea 
 Dennis Whitmore – yea                      Tim Stoeckl –yea                                
  
Also Present:  Frank Johnson, City Clerk/Administrator 
 Paul Rost, City Attorney 
  
      
       
Permanent records are kept of all minutes and ordinances. Each ordinance is read a minimum of 
two times by title, unless otherwise noted. 

 
APPROVAL OF THE AGENDA 

 
Mayor Fortune asked for a motion to approve of the Agenda. Alderman Dennis Whitmore so 
motioned, seconded by Alderman April Milne. The motion passed by a unanimous voice vote. 
 

APPROVAL OF THE CONSENT AGENDA 
 
Mayor Fortune asked for a motion to approve the Consent Agenda consisting of Regular Meeting 
Minutes from December 6, 2023; Work Session Minutes from December 6, 2023; Bills List from 
December 2 to December 29, 2023; and the Credit Card List from November 1 to November 30, 
2023. With no questions or comments Alderman Lisa Eisenhauer motioned to approve the consent 
agenda, seconded by Alderman Whitmore. The motion passed by a unanimous voice vote.  
 
 

REPORT OF COMMITTEES/COMMISSION/CONTRACTORS 
 

Police Report: Officer John Wehner summarized the police activity for the month of December 
and included a summary of radio calls, written reports, traffic stops, crimes and auto accidents. He 
also presented an annual report summarizing crime trends for the past five years.  
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Citizen Comments 
 
There were no citizen comments.  

 
New Business 

 
Resolution No. 2024-01: A Resolution of the Twin Oaks Board of Aldermen Approving an 
Agreement with Brain Mill Inc. for Purchasing Two (2) Dell Optiplex 7000 7010 Desk Top 
Computers.  City Clerk/Administrator Frank Johnson read Resolution No. 2024-01. Alderman 
Milne motioned to approve Resolution 2024-01, seconded by Alderman Whitmore. Resolution 
No. 2024-01 passed by a vote of four yes and zero no.   
 
Planning and Zoning Commission Appointment: Mayor Russ Fortune stated that the City had 
received an application to serve on the Planning and Zoning Commission from resident Alex 
Chereji, 3 Golden Oak Court. City Clerk/Administrator Johnson noted that the City has had a 
vacancy on the Commission for more than a year. Alderman Eisenhauer motioned to approve the 
appointment, seconded by April Milne. The motion passed by a vote of four yes and zero no.  
 

DISCUSSION ITEMS 
 

Boundary Commission 5-Year Planning Cycle: City Clerk/Administrator Johnson informed 
the Board that the St. Louis County Boundary Commission is starting a new five-year planning 
cycle. He explained that as part of this process, municipalities must submit a map of any 
potential annexation they may wish to pursue during the next five years. He stated that in the 
past, the City has opted to submit an annexation plan for an unincorporated area of St. Louis 
County west of the current city limits to Hannah Road. After brief discussion, the Board 
instructed him to re-submit the same annexation map for the upcoming planning cycle.  
 
Speed Radar Data: City Clerk/Administrator Johnson presented data from the speed radar signs 
on Boly Lane, Autumn Leaf Drive and Crescent Avenue taken from a week-long period in 
August of 2023. Alderman Milne asked for clarification on the horizontal axis on the charts for 
Boly Lane and Autumn Leaf Drive, noting that they appeared to show the data was only 
collected for a 12-hour period. City Clerk/Administrator Johnson responded that he believed the 
data was for a 24-hour period and that the axis was incorrectly labelled, and he apologized to the 
Board for the confusion. He stated that the report appears to show that incidents of extreme 
speeding on Crescent Avenue have decreased since the last time the data was analyzed in 2022. 
Alderman Eisenhauer requested that the City take advantage of plans to upgrade the current signs 
with newer models in order to collect the speed data on a more frequent and consistent basis.  
 

ATTORNEY’S REPORT 
 
No Attorney report at this time.  

 
CITY CLERK’S REPORT 
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City Clerk/Administrator Johnson referred the Board to his written report and provided a summary 
of its contents. He informed the Board that the City has received ROW agreements from three of 
the four property owners involved with the Crescent Avenue Improvement Project and expects to 
have the fourth and final agreement soon. He also informed the Board that he had solicited several 
bids for installing permanent LED lighting on the Town Hall Building, which had come in at 
$12,000-$15,000. After brief discussion, the Board agreed to not pursue installing the permanent 
lighting at this time.  
 

MAYOR & ALDERMEN COMMENTS 
 
Mayor Russ Fortune reported that the Municipal League’s Legislative Conference is coming up in 
the spring and that he will be attending.  
 
Alderman Whitmore updated the Board on his ongoing efforts to have the US Bank and CVS signs 
on the Schnuck’s building properly light at night. He also requested that the City send out a thank 
you to residents for participating in the holiday lighting contest.  

 
FINAL CITIZEN COMMENTS 

 
No citizen comments.  

 
ADJOURNMENT 

 
There being no further business Mayor Fortune asked for a motion to adjourn the meeting.  
Alderman Milne so motioned, seconded by Alderman Whitmore and the regular meeting was 
adjourned at xxx p.m.  
 
 
 
Drafted By:  _____________________________ 
                     Frank Johnson 
                     City Clerk/Administrator 
 
  
Date of Approval:  ________________________ 
 
 
 
 
 
 
ATTEST: 
 
 
________________________   _____________________________ 



 
City of Twin Oaks-Board of Aldermen-Regular Meeting Minutes–January 3, 2024 

Page 4 of 4 
 

Frank Johnson      Russ Fortune, 
City Clerk/Administrator                                Mayor, Board of Aldermen  
 

 

 



Check No. Billing Name Invoice Date Memo/Description Invoice No. Bill Amt Check Amt Payment Date

12805 St Louis County Public Works 12/24/2023

occupancy inspections for apt 306, 431, 536, 252, 

1319 Woodland Oaks Dr & 1423 AL

T1224230005

5002 $491.00 $491.00 1/17/2024

12806 Matthew and Amanda Colvin 12/29/2023 Permanent easement acquisition $15,257.00 $15,257.00 1/17/2024

12807 MOCCFOA 1/3/2024 January membership luncheon $20.00 $20.00 1/27/2024
12808 SCE INC 12/28/2023 Bridge Removal and Replacement 4310830 $85,145.57 $85,145.57 1/17/2024
12809 The Pump Shop 11/25/2023 Creek Bridge pump repair W03521 $2,164.79 $2,164.79 1/17/2024
12810 SLACMA 1/8/2024 January membership luncheon $15.00 $15.00 1/17/2024
12811 Engelmeyer & Pezzani, LLC 1/2/2024 prosecutor assistatnt duties 4152 $123.00 $123.00 1/17/2024

12812 Siren 1/5/2024 annual software subscription TO-010124007 $1,500.00 $1,500.00 1/17/2024

12813 The Brain Mill 1/8/2024 purchase of 2 dell computers 220910 $2,102.90 $2,102.90 1/17/2024
12814 Marco 12/21/2023 contract rate for 12-25- to 1-24-24 11984814 $74.08 $74.08 1/17/2014
12815 St Louis County Treasure 1/2/2024 police service for January 2024 153236 $12,561.51 $12,561.51 1/17/2024
12816 Harveys 12/31/2023 park clean up on 12-7-23 31539 $865.20 $865.20 1/17/2024
12817 Gateway Disposal, LLC 12/31/2023 monthly trash removal charges for COTO 3CX00060 $5,250.00 $5,250.00 1/17/2024
12818 Another Wild Goose Chase 1/1/2024 5 week property inspection 2584 $800.00 $800.00 1/17/2024
12819 Cunningham, Vogel & Rost 12/31/2023 Retainer/Basic Services for December 68768 $403.00

12/31/2023 Other Legal Services for December 68767 $414.00 $817.00 1/17/2024

12820 BFA 12/31/2023

Crescent Avenue Improvement Project - utility 

coordination and plan updates 20130 $3,391.78

12/31/2023

Crescent Avenue Improvement Project - 

Stormwater plans 20131 $2,075.00

12/31/2023

Boly Lane Entrance Project - design and meeting 

prep 20132 $1,121.78 $6,588.56 1/17/2024
Crowder 1/10/2024 Salting events on 1/6 and 1/8 6317 $3,180.00 $3,180.00 1/17/2024

Autopay Spire 12/22/2023 monthly charge fro 50 Crescent 297090361 $152.05 $152.05 1/8/2024
Autopay Spire 12/22/2023 monthly charge for Town Hall 8628323056 $236.53 $236.53 1/2/2024
Autopay Missouri Water 12/27/2023 monthly charges for fire service 8944 $3.26 $3.26 1/18/2024
Autopay Missouri Water 12/27/2023 monthly charges for park 8845 $58.02 $58.02 1/18/2024
Autopay Missouri Water 1/3/2024 monthly charges for 141/Big Bend irrigation 5681 $59.24 $59.24 1/25/2024
Autopay Missouri Water 1/3/2024 monthly charges firepark 9022 $32.93 $32.93 1/25/2024
Autopay 1/5/2024 monthly charges for City Hall 1219399-1 $51.49 $51.49 1/25/2024
Autopay

Autopay
Autopay
Autopay
Autopay
Autopay
Autopay
Autopay
Autopay
Autopay

$137,549.13 $137,549.13

Alderman

_______________________________________

Alderman

_______________________________________

City of Twin Oaks

Bills and Applied Payments

December 30, 2023 to January 12, 2024



Invoice

Invoice Date:

12/31/2023

Invoice #:

20130

Bill To:

Twin Oaks
1381 Big Bend Road
Twin Oaks MO 63021
13-3497-13A/Crescent Ave/Sidewalk Project

Amount Due This InvoiceA service charge of 2% will be added to all accounts not paid within 60 days. A
service charge of 1% per month will be added thereafter.

DateItem Description Hours/Qty Rate Amount

11/29/2023AJR/Draft 140 Crescent: Cost Estimate Irrigation (0.75); Workshop: Gather
Documents, Cost Estimate Update (3)

3.75 100.00 375.00

12/1/2023AJR/Draft Workshop: Utility Summary (0.75), Cost Estimate, (1); Easment
Summary (1)

2.75 100.00 275.00

12/4/2023TSD/PM Workshop: prep for meeting 0.5 120.00 60.00
12/4/2023AJR/Draft Workshop: Email to Frank, Review with TSD Meeting Prep, Cost

estimate MUs, Utility Summary attachments
1.25 100.00 125.00

12/5/2023TSD/PM Workshop: review docs (0.25); PM: email budget tracker (0.25) 0.5 120.00 60.00
12/5/2023AJR/Draft Workshop: Utility Summary, Easment Summary,Printing 2.75 100.00 275.00
12/6/2023TSD/PM Workshop Update (0.75); Half Travel (0.75) 1.5 120.00 180.00
12/6/2023AJR/Draft Crescent Ave: Prep for meeting with Frank, Workshop; Travel 1 100.00 100.00
12/6/2023Mileage Meeting 33 0.66 21.78
12/8/2023TSD/PM PM: Review project 0.25 120.00 30.00
12/11/2023TSD/PM Review and assign tasks: Easements, MSD, Utilities 0.75 120.00 90.00
12/14/2023AJR/Draft Utility Coordination: Emails for Ameren and Spire (0.5), Ameren

and Spire Relocation information in Design Base (1.75); 140
Crescent Ave: Irrigation Email (0.5)

2.75 100.00 275.00

12/19/2023AJR/Draft MAW: Email RE: OTB (0.25); MSD: Review #1 Comments MUs
(1); Utility Coordination: Spire, Ameren, Meeting with TSD RE:
Tasks (2.25)

3.5 100.00 350.00

12/19/2023TSD/PM Utilities: discuss MAW, Ameren, Gas with AJR 0.75 120.00 90.00
12/20/2023AJR/Draft Utility Coordination: Spire, MAW, City emails,  (2.75); MAW:

LTU Email For Paul(0.25); MSD: Meeting with TSD Review MU
Questions, GR, SSPP, and Storm Report MUs (0.5); Plan Sheets:
Update Ameren Notes, SUP Relocation Note (0.75)

4.25 100.00 425.00

12/20/2023TSD/PM Discuss MOAW L2U with AJR 0.5 120.00 60.00
12/21/2023AJR/Draft MAW: L2U Paul Request 0.25 100.00 25.00
12/21/2023TSD/PM Review utilities GC note, Ameren Email, L2U emails 1.25 120.00 150.00
12/22/2023AJR/Draft Utility Coordination: Spire emails 0.25 100.00 25.00
12/27/2023AJR/Draft Plan Sheets: Utility Notes (0.25); MSD: LOD Update, Differential

Runoff Calc (2.5); P&P(0.25)
3 100.00 300.00

12/28/2023AJR/Draft Utility Coordination: Timeline 1 100.00 100.00

$3,391.78



Invoice

Invoice Date:

12/31/2023

Invoice #:

20131

Bill To:

Twin Oaks
1381 Big Bend Road
Twin Oaks MO 63021
13-3497-13D/Twin Oaks, MO/Stormwater

Amount Due This InvoiceA service charge of 2% will be added to all accounts not paid within 60 days. A
service charge of 1% per month will be added thereafter.

DateItem Description Hours/Qty Rate Amount

11/27/2023TSD/PM Go over MSD comments, email Frank 1 120.00 120.00
11/27/2023AJR/Draft MSD: Review Comments, Discuss with TSD, Email to MSD for

Meeting
1.25 100.00 125.00

11/28/2023TSD/PM MSD: Tcon with MSD, Go over MSD easement, Discuss with
Frank

1.75 120.00 210.00

11/28/2023AJR/Draft MSD: Discuss Comments with TSD (0.25), Meeting with Frank &
TSD RE: MSD comments and Workshop Meeting (0.75);

1 100.00 100.00

12/11/2023AJR/Draft MSD: Title Block, Meeting Notes in ClickUp (0.25) Work on
Review Comments Set 1 (1.5); Utility Coordination: Emails,
Follow-ups, Charter, MAW, Spire(1.75)

3.5 100.00 350.00

12/15/2023TSD/PM MSD: review grading plan 0.25 120.00 30.00
12/15/2023AJR/Draft MSD: Pipe Network updates(3.5), Easement Document (0.5) 4 100.00 400.00
12/18/2023AJR/Draft MSD: First Review Comments (5) 5 100.00 500.00
12/18/2023TSD/PM MSD: review pipe note and stormwater report 1.25 120.00 150.00
12/20/2023TSD/PM MSD: go over calcs and report 0.75 120.00 90.00

$2,075.00



Invoice

Invoice Date:

12/31/2023

Invoice #:

20132

Bill To:

Twin Oaks
1381 Big Bend Road
Twin Oaks MO 63021
13-3497-2S/Big Bend Boly Entrance

Amount Due This InvoiceA service charge of 2% will be added to all accounts not paid within 60 days. A
service charge of 1% per month will be added thereafter.

DateItem Description Hours/Qty Rate Amount

11/27/2023TSD/PM Set up meeting to go over plans 0.25 120.00 30.00
11/28/2023TSD/PM Zoom Call with Frank, Assign tasks 0.75 120.00 90.00
11/28/2023AJR/Draft Meeting RE: design with Frank & TSD 0.25 100.00 25.00
11/30/2023TSD/PM Assign tasks 0.25 120.00 30.00
12/5/2023TSD/PM Workshop: print plans and prep 0.75 120.00 90.00
12/6/2023TSD/PM Workshop RE: prel plans (0.25); Half Travel (0.75) 1 120.00 120.00
12/6/2023AJR/Draft Boly Entrance: Workshop, Travel 0.5 100.00 50.00
12/6/2023Mileage Workshop 33 0.66 21.78
12/8/2023TSD/PM PM: Review project 0.25 120.00 30.00
12/11/2023TSD/PM Review plans; Review and Assign tasks from meeting 0.5 120.00 60.00
12/11/2023AJR/Draft Workshop: Meeting Notes in ClickUp 0.25 100.00 25.00
12/14/2023TSD/PM PM: Review project 0.25 120.00 30.00
12/15/2023AJR/Draft Preliminary Plans: SUP MUs (2.75) 2.5 100.00 250.00
12/19/2023TSD/PM Review Site Plan 0.5 120.00 60.00
12/20/2023TSD/PM Go over striping design with AJR 0.25 120.00 30.00
12/28/2023AJR/Draft Plans: Meeting with TSD RE: MUs; Working on MUs 1.5 100.00 150.00
12/28/2023TSD/PM Go over project with AJR 0.25 120.00 30.00

$1,121.78



Credit Card List

October 1, 2023 to October 31, 2023

Date Name Memo/Description Amount

11/30/2023 Wiethop Greenhouses 4 ponsettas for office $37.49

11/30/2023 Sam's cookies and hot chocolate for holiday lighting $64.62

11/30/2023 Fish Window Cleaning City Hall outside window cleaning $150.00

12/1/2023 Quickbooks Monthly Fee-reaccuring fee for accounting program $90.00

12/1/2023 Zoom Monthly Fee-reaccuring fee for zoom $15.99

12/1/2023 Adobe Monthly Fee-reaccuring fee for computer program $12.99

12/8/2023 Mail Chimp monthly charge for services $13.00

12/1/2023 Amazon 4 christmas aprons $63.76

12/1/2023 Amazon 2 christmas aprons $29.90

12/5/2023 Pub Pass gift for appreciation dinner $30.87

12/6/2023 Schnucks gift for appreciation dinner $78.35

12/6/2023 Ace gift for appreciation dinner $152.63

12/11/2023 Costco gift for appreciation dinner $109.28

12/11/2023 Dollar Tree gift for appreciation dinner $63.30

12/11/2023 Carretas gift for appreciation dinner $40.00

12/12/2023 Schnucks restock of tea and coffee kcups $54.45

12/12/2023 Papa Murphys gift for appreciation dinner $25.00

12/12/2023 1356 Public House gift for appreciation dinner $30.00

12/8/2023 Petromart fuel for the truck $47.00

12/13/2023 Carrot Top space force flag and flag pole $294.92

12/13/2023 Bartolion's appreciation dinner $4,057.21

12/14/2023 Bartolion's appreciation dinner-refunded tax -$234.51

12/13/2023 Lowes electrical equuipment for the new bridge $206.54

12/13/2023 Lowes electrical equuipment for the new bridge $15.84

12/20/2023 Petromart fuel for the truck $44.00

12/28/2023 FedEx 2024 Calanders $755.94

Alderman
                                                                       
Alderman
                                                                        











 

 

 

 

 

FINANCIAL REPORT 

YEAR ENDED, DECEMBER 31, 2023 
 

 



Assets
Cash 1,974,524$                            
Other current assets 404,730
Lease receivable 369,100

TOTAL ASSETS 2,748,354                                 

Liabilities
Payables and deferred 156,471
Lease related 359,250

TOTAL LIABILITIES 515,721                                    

Fund Balances
Sewer Lateral 49,852  
Capital Improvements 805,746  
Road 4,503  
Park/Stormwater 424,499  
General 948,033  

TOTAL FUND BALANCES 2,232,633                                 

TOTAL LIABILITIES AND FUND BALANCES 2,748,354                                 

CITY OF TWIN OAKS
COMBINED BALANCE SHEET

December 31, 2023



Percent
Sewer Cap Impr Road Park/Strm General 2023 2022 Change

REVENUES
Sales taxes -$                330,987$    -$                389,397$   691,620$      1,412,005$  1,249,621$  13.0%
Property tax -    -    -    -    48,882 48,882 45,324 7.9%
Intergovernmental taxes -    -    48,322 -    10,194 58,516 88,646 -34.0%
Licenses, permits, fees 4,602 -    -    -    140,754 145,355 118,265 22.9%
Municipal Court -    -    -    -    2,481 2,481 -     
Miscellaneous -    4,195 -    3,170 2,771 10,136 835 1113.9%
Investment income 405 -    -    -    23,395 23,800 19,730 20.6%

Total 5,007 335,182 48,322 392,567 920,097 1,701,176 1,522,421 11.7%
 

EXPENDITURES  
Court -    -    -    -    8,306 8,306   
Personnel services -    -    55,583 37,416 174,308 267,307 255,202 4.7%
Administrative -    -    -    -    120,903 120,903 121,476 -0.5%
Operating 2,963 -    61,095 88,022 94,706 246,785 280,862 -12.1%
Contractual -    -    -    -    63,573 63,573 70,398 -9.7%
Police -    -    -    -    146,757 146,757 142,167 3.2%
Maintenance and repair -    -    18,877 33,820 -    52,697 62,812 -16.1%
Debt service -    142,786 -    -    -    142,786 142,786 0.0%
Capital Imp-Stormwater -    -    -    39,758 -    39,758 1,700  
Capital Imp-Pond Bridge -    -    -    95,146 -    95,146 50,809
Capital improvement-Road -    -    141,820 -    -    141,820 126,291 12.3%

Total 2,963 142,786 277,375 294,161 608,554 1,325,838 1,254,503 5.7%

Excess (deficency) of revenues
over (under) expenditures 2,044 192,396 (229,053) 98,406 311,543 375,337

Other Sources (Uses)
Transfers In -    142,900 230,000 -    372,900
Transfers (Out) -    (230,000) -    (57,200) (85,700) (372,900)

Change in Fund Balance 2,044 105,296 947 41,206 225,843 375,337

Fund Balance 1/1/2023 47,808 700,450 3,556 383,293 722,190 1,857,297
Fund Balance 12/31/2023 49,852$     805,746$    4,503$       424,499$   948,033$      2,232,634$  

CITY OF TWIN OAKS
STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES

YEAR ENDED, DECEMBER 31, 2023

Total-All Funds



 2018 2019 2020 2021 2022 2023 

Sales Tax (1%)           268,144           338,915           290,549           334,827           416,678           441,557 

26.39% -14.27% 15.24% 24.45% 5.97%

Local Option (.25 %)           126,808           125,405           112,473           123,834           145,676           158,684 

-1.11% -10.31% 10.10% 17.64% 8.93%

STL County Public Safety (Prop P)             21,352             21,793             20,160             22,772             26,174             37,677 

2.07% -7.49% 12.96% 14.94% 43.95%

Use Tax                       -                       -                       - -                                 21,774             53,703 

146.64%

TOTAL GENERAL FUND           416,304           486,113           423,182           481,433           610,302           691,621 

16.77% -12.95% 13.76% 26.77% 13.32%

Stormwater/Parks Sales Tax 1/2 cent           255,696           290,573 254,988 301,410           345,567           389,397 

 13.64% -12.25% 18.21% 14.65% 12.68%

Cap Impr Sales Tax  (.50%)           217,342           246,985 224,340 248,598           293,752           330,987 

13.64% -9.17% 10.81% 18.16% 12.68%

TOTAL-ALL FUNDS 889,342       1,023,671    902,510       1,031,441    1,249,621    1,412,005    
15.10% -11.84% 14.29% 21.15% 12.99%

CITY OF TWIN OAKS
SALES AND USE TAX REVENUES

YEARS ENDED DECEMBER 31

Note: 2018-2022 reflect final audited amounts; 2023 amounts will be adjusted when final distributions are known.



Park/ BUDGET ACTUAL Actual as
Sewer Cap Imprv Road Stormwater General 2023 2023 % of Budget

REVENUES
Sales taxes -$               283,000$    -$                332,900$      585,200$     1,201,100$   1,412,005$   117.6%
Property tax -                 -                    -                   -                      40,500         40,500           48,882           120.7%
Intergovernmental taxes -                 -                    26,400       -                      14,700         41,100           58,516           142.4%
Licenses, permits, fees 3,900        -                    -                   3,200             119,800       126,900         145,355         114.5%
Municipal Court -                 -                    -                   -                      -                     -                      2,481             
Miscellaneous -                 -                    -                   100                800               900                 10,136           1126.3%
Investment income 100            1,100           -                   800                900               2,900             23,800           820.7%

Total 4,000        284,100      26,400       337,000        761,900       1,413,400     1,701,176     120.4%
 

EXPENDITURES  
Court -                 -                    -                   -                      7,200            7,200             8,306             115.4%
Personnel services -                 -                    58,600       39,600          187,400       285,600         267,307         93.6%
Administrative -                 -                    -                   -                      117,600       117,600         120,903         102.8%
Operating 4,000        -                    94,900       95,100          85,500         279,500         246,785         88.3%
Contractual -                 -                    -                   -                      70,000         70,000           63,573           90.8%
Police -                 -                    -                   -                      148,200       148,200         146,757         99.0%
Maintenance and repair -                 -                    18,500       40,100          -                     58,600           52,697           89.9%
Debt service -                 142,900      -                   -                      -                     142,900         142,786         99.9%
Capital Imp-Stormwater -                 -                    -                   2,500             -                     2,500             39,758           1590.3%
Capital Imp-Pond Bridge 88,000          88,000           95,146           108.1%
Capital improvement-Road -                 -                    460,600     -                     460,600         141,820         30.8%

Total 4,000        142,900      632,600     265,300        615,900       1,660,700     1,325,838     79.8%

Excess (deficency) of revenues
over (under) expenditures -                 141,200      (606,200)    71,700          146,000       (247,300)       375,337          

Other Sources (Uses)
Transfers In -                 142,900      606,200      749,100         
Transfers (Out) -                 (606,200)     -                   (57,200)         (85,700)        (749,100)       

Change in Fund Balance -                 (322,100)     -                   14,500          60,300         (247,300)       375,337         622,637

Fund Balance 1/1/2023 47,808      700,450      3,556          383,293        722,190       1,857,297     
Fund Balance 12/31/2023 47,808$   378,350$    3,556$       397,793$      782,490$     1,609,997$   

CITY OF TWIN OAKS
STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCES

BUDGET - FISCAL YEAR 2023
Total-All Funds



David V. Watson 
2446 Driftwood Lane 

Saint Louis, Missouri 63146 
Phone: (314) 608-6144 

Email: dave63146@yahoo.com 
 
January 11, 2024 

 
Frank Johnson, City Administrator/City Clerk 
City of Twin Oaks 
1381 Big Bend Road 
Twin Oaks, MO  63021 
 
Subject: 
Semi Annual Report on Revenues, Expenditures and Debt, December 2023 
 
Dear Mr. Johnson, 
 
Pursuant to City Code 110.100 and Missouri Statute 79.160 the following is 
submitted: 
 

For the six months, July 1 through December 31, 2023:   
  Revenues   $830,163 

Expenditures  755,060 
   
 Long-Term Indebtedness at December 31, 2023: 
  Certificates of Participation Series 2017 (City Hall) $1,020,451 
  
 
Respectfully, 
 
 
David Watson 
 
 



RESOLUTION NO.  24-02 

A RESOLUTION APPROVING A PURCHASE AGREEMENT FOR CERTAIN 
PROPERTY INTERESTS ASSOCIATED WITH THE CRESCENT AVENUE 

PROJECT  
            

 

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF TWIN 
OAKS, MISSOURI, AS FOLLOWS: 

Section 1. The Board of Aldermen hereby approves the Purchase Agreement attached 
as Exhibit A hereto and incorporated herein by reference and authorizes the Mayor to execute the 
Purchase Agreement on behalf of the City. 

Section 2. The Board of Aldermen accepts the General Warranty Deed executed by 
the Sellers and attached as Exhibit 1 to the Purchase Agreement and the Mayor is authorized to 
execute the Deed on behalf of the City showing acceptance thereof. 

Section 3. This Resolution is adopted and shall be in full force and effect on and after 
its passage and approval. 

THIS RESOLUTION WAS PASSED AND APPROVED THE 17th DAY OF JANUARY 2024, 
BY THE BOARD OF ALDERMEN OF THE CITY OF TWIN OAKS, MISSOURI. 

 
 
 

Russ Fortune, Mayor 
 
 
Attest: 

 
 
 

Frank Johnson, City Clerk  
  



Exhibit A 

Purchase Agreement for Property Interests at 98 Crescent Avenue 

 



































RESOLUTION NO.  2024-03 

A RESOLUTION APPROVING A DONATION AGREEMENT FOR, AND 
ACCEPTING CERTAIN PROPERTY INTERESTS ASSOCIATED WITH, THE 

CRESCENT AVENUE PROJECT  
            

 

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF TWIN 
OAKS, MISSOURI, AS FOLLOWS: 

Section 1. The Board of Aldermen hereby approves the Donation Agreement for 
certain property interests at 90 Crescent Avenue which Donation Agreement is attached as Exhibit 
A hereto and incorporated herein by reference.  

Section 2. The Board of Aldermen further authorizes the Mayor to execute the 
Donation Agreement on behalf of the City. 

Section 3. The Board of Aldermen accepts the Special Warranty Deed executed by the 
Grantors and attached as Exhibit 1 to the Donation Agreement and the Mayor is authorized to 
acknowledge acceptance of the Deed on behalf of the City. 

Section 4. This Resolution is adopted and shall be in full force and effect on and after 
its passage and approval. 

THIS RESOLUTION WAS PASSED AND APPROVED THE 17th DAY OF JANUARY 2024, 
BY THE BOARD OF ALDERMEN OF THE CITY OF TWIN OAKS, MISSOURI. 

 
 
 

Russ Fortune, Mayor 
 
 
Attest: 

 
 
 

Frank Johnson, City Clerk  
  



Exhibit A 

Donation Agreement for Property Interests at 90 Crescent Avenue 

 

  



 
  



 
  



 
  



 
  



 
  



 



 
  



 
  



 
  



 
  



 
  



 



CITY OF TWIN OAKS 
1381 Big Bend Road, Twin Oaks, MO 63021 
Voice:  636-225-7873    Fax:  636-225-6547 

 
Job Description 

 
Position Title:  City Clerk/Administrator 
Supervisor:   Mayor 
Type of Position:  Management 
 
General: 

The City Clerk/Administrator serves for an indefinite term and is appointed and may be 
removed by a majority vote of the Board.  The City Clerk/Administrator is responsible for 
formulating and carrying out policy for the Board of Aldermen as well as overseeing all 
departments and employees of the City subject to the limitations defined in the Twin Oaks 
Municipal Code and the Revised Statutes of Missouri.  The City Clerk/Administrator shall 
be accountable to the Mayor and Board pursuant to the statutes of the State of Missouri, the 
Municipal Code of Twin Oaks and the Resolutions, motions and directives of the Board of 
Aldermen. 

 
Necessary Skills, Knowledge and Abilities: 

• Knowledge and experience regarding municipal government operations. 
• Knowledge and experience regarding municipal government financial management. 
• Knowledge and experience regarding the management of the physical facilities of the 

City. 
• Ability to effectively communicate orally and in writing. 
• Ability to establish and maintain an effective and respectful working relationship with 

officials, employees, consultants, contractors, businesses, residents and the public. 
• Knowledge and experience submitting, obtaining and managing grants. 
• Skill in planning, directing and administering municipal programs and services. 

 
License and Experience: 

• Valid Missouri Driver’s license. 
• Experience or education in administration of municipalities, or equivalent combination 

of education and experience. 
• Must be bondable as required by the City. 

 
GENERAL DUTIES 

• All duties set forth in Section 115.090 of the Twin Oaks Municipal Code 
• To have charge and custody of the City Seal, ordinances and other records, papers and 

documents entrusted to his/her care and keeping by the Board of Aldermen. 
• Carry out directives of the Board and promptly report any difficulties encountered; 
• Subject to direction of the Mayor, be responsible for the administration of all day-to-day 

operations of Twin Oaks. 
• Act as the Custodian of Records for the City per §115.090 of the Twin Oaks Code and 

the Missouri Sunshine Law. 
• Promote the economic well-being and growth of Twin Oaks through public and private 

sector cooperation. 
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• Recommend and enforce standards, policies, and procedures for the most efficient 
management of employees and resources. 

• Attend Board and commission/board meetings, except as directed by the Mayor, and 
provide information on appropriate agenda items; prepare and maintain minutes of all 
public meetings. 

• Keep informed concerning current Federal, State and County legislation and 
administrative rules affecting the City and submit appropriate reports and 
recommendations thereon to the Board. 

• Identify current county, state, federal and private funding sources and as certain 
eligibility for such funding; assist the Board in obtaining these funds. 

• Represent the City in matters involving legislation and intergovernmental affairs as 
authorized and directed by the Board. 

• Act as public information officer for Twin Oaks with responsibility for assuring that the 
news media are properly informed about operations, and that all open records and 
meeting laws per Chapter 610 RSMo. (“Sunshine Law”) are followed. 

• Act as a liaison between the residents of Twin Oaks and the Board; receive suggestions; 
hear and investigate complaints in relation to all City matters. 

• Maintain a recurring events calendar ensuring that all franchises, permits, privileges and 
contracts of the City are faithfully observed and/or renewed. 

• Attend conferences and meetings to keep abreast of current trends in municipal            
government; represent the City in a variety of local, county, and other meetings. 

• Attend City events throughout the year.   
• Perform such other duties as may be assigned by the Board. 

 
RESPONSIBILITIES TO THE CITY BOARD 

• Ensure that required supporting materials are provided for all functions. 
• Conduct annual reviews of Ordinances and Policies for potential updates or 

improvements and recommend action for same to Board. 
• Ensure the preparation of Ordinances and Resolutions as requested. 
• Keep the Board regularly informed about the activities of the City office by oral or 

written report at regular or special meetings of the Board. 
 
PERSONNEL 

• Be responsible for the administrative direction and coordination of all employees of 
Twin Oaks. 

• Conduct annual written evaluations of all employees. 
• Inform Mayor and Board of issues relating to possible need for appointment, promotion, 

suspension or termination of employees. 
 
BUSINESS FUNCTIONS 

• Serve as Budget Officer per §130.030 of the Twin Oaks Code-Prepare draft budgets, 
coordinate and compile the draft budget for consideration by the Board. 

• Be responsible for preparation, posting and publishing of all official notices required of 
the annual budget and budget proceedings in accordance with State statues. 
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• Report to the Board on current fiscal position of the City as directed. 
• Administer the budget and recommend such budget control procedures as may be 

necessary and/or appropriate. 
• Oversee expenditures and purchases and ensure compliance with purchasing policies. 
• Maintain a continuing review and analysis of budget operations, work practices and costs 

of municipal services. 
• Ensure compliance with statutory competitive bid, prevailing wage, and contracting 

requirements. 
• Coordinate and perform functions, including, but not limited to: 

 Management of financial functions 
 Maintenance of ledgers and accounting processes 
 Cash management 
 Payroll and accounts payable 
 Securing of annual audits & financial reports by authorized Certified 

Public Accountants 
 Safe-keeping of securities and valuable papers 
 Collection and deposit with authorized depositories of all revenues 
 Review and maintenance of authorized fidelity bonds and insurance 
 Distribute monthly Profit and Loss and Balance Sheets 

 
PLANNING, DEVELOPMENT, AND ZONING 

• Maintain familiarity with current State statues, Twin Oaks ordinances and decisions 
regarding zoning and land division. 

• Act as Zoning Enforcement Authority for the City. 
• Coordinate preliminary discussion with persons proposing development plans including 

rezoning, land development and site development.  Advise such persons regarding 
amendments to proposals that may be necessary to meet the needs of the community and 
comply with Twin Oaks Ordinances. 

• Coordinate with City Attorney and Aldermen as required to identify proposed projects 
on the long-term health, safety, convenience, economic welfare and general welfare of 
the community. 

• Coordinate with City Attorney and Aldermen on a continuing basis over the course of 
project preparation to ensure the guidance from the Planning & Zoning Commission and 
Board is effectively incorporated into proposed projects. 

• Schedule and attend Board of Adjustment meetings. 
 
 
I acknowledge that I have read and understand the above job description.  
 
________________________________________    ________________ 
Employee Signature        Date 
 
  



J Co Holiday Lighting
NEW MAILING ADDRESS:
PO Box 372
Cedar Hill, MO 63016

800-537-8962
J Co Lawn Care clients please
call/text 636-222-1673

ESTIMATE

J Co Lawn Care, LLC; DBA J Co
Holiday Lighting

Twin Oaks Park
1 Twin Oaks Court
Manchester, MO 63021

Service Address

Twin Oaks Park
1 Twin Oaks Court
Manchester, MO 63021

Estimate # 6872
Estimate Date 10/26/2023
Estimate Total $0.00

Item          Description Cost Quantity Total

Christmas Other $0.00 1 $0.00
Option #1
$1468.00

Replace existing c7 warm white bulbs from roofline with G30 or
multi color c7 for Christmas and remove in January

Christmas Other $0.00 1 $0.00
Option #2
$1600.00

Maintenance of preexisting lights on roofline of building.

Once per quarter we will inspect all of our lighting on structure
and provide repairs as required to keep lights in working order.

Any repairs needed outside 4 per year due to weather damage
will be provided at no cost to you the customer.

Any repairs for out bulbs outside the 4 per year will include a
service charge of $125.00

Customer can change colors of bulbs during each of the 4
quarterly services at no extra cost.

Subtotal $0.00
Tax $0.00

Estimate Total $0.00

Terms
1. This agreement only covers the structure(s) listed on the front of this agreement.
2. PAYMENT SCHEDULE: Payment for install is due on or before DAY OF INSTALL.
Any payment that is 10 days past date of install will receive a $25 late fee, 15 days
past date of install will receive an additional $25 late fee, 20 days past date of
install the lights will be removed. The payment schedule and removal of lights will
lessen depending upon install date in December only.
3. NON PAYMENT: In case of non-payment or default by the purchaser, J Co Holiday
Lighting reserves the right to terminate this agreement and enforce full payment of
the balance due and that if purchaser refuses to pay term of agreement, lights will
be repossessed and that reasonable attorney’s fees and costs of collection shall be
paid by purchaser. Customer acknowledges by signing this agreement that they are
responsible for keeping their account in good standing with J Co Holiday Lighting.
4. INSURANCE: J Co Holiday Lighting shall furnish a certificate of insurance upon
request.
5. It is specifically understood and agreed that the company and customer are
bound only by the terms and conditions of this agreement and not by any other
representation(s), understandings and/or agreements; oral or otherwise.
6. SERVICE GUARANTEE: We will perform your service as agreed upon on the front
of this agreement provided that the customer has all services performed as outlined



on the front of this agreement and cooperates with J Co Holiday Lighting by keeping
all billing current.
7. It is understood that all equipment is the sole property of J Co Holiday Lighting
and that theft and/or damage (not by Mother Nature) to any said equipment is the
responsibility of the customer to replace at an additional equipment charge. In the
event that a customer wishes to discontinue service, all said equipment is to be
returned to J Co Holiday Lighting promptly and that in the event that the customer
refuses to return said equipment, the customer will be charged for any
lost/damaged/stolen equipment that is not recovered by J Co Holiday Lighting.
8. SERVICE CALLS: We will perform all service calls as needed on our equipment.
Any service call that is NOT Mother Nature, equipment failure or service tech error
will receive a $50 per service + any additional equipment cost to repair back to full
functionality. Service call charges need to be paid on or before repair.
9. DEPOSIT: Deposit is to hold a spot on the schedule. It is non-refundable.
Cancellation of service will not result in deposit refund.
10. By signing this Estimate you are agreeing to the terms above.

Notes
ALL OPTIONS ARE A LA CARTE ONLY TAKE THE OPTIONS YOU LIKE





City Clerk/Administrator’s Report
City of Twin Oaks, Board of Alderman

January 12, 2024

General Updates
Park Committee Appointment

● Ellen Beary has resigned from her position on the Park Committee as she is moving out
of Twin Oaks. Please encourage any residents you know who might be interested in
serving to submit an application.

Employee Benefits
● Following Board discussion of employee benefits during the 2024 budget planning

process, the City has requested an estimate for providing medical insurance benefits to
City employees from insurance firm Daniel and Henry.

Annual Park Calendars
● The 2024 Park Calendars were distributed on Jan. 10. We have extras available at the

office upon request.

Project Updates
Crescent Ave. Stormwater and Sidewalk Improvements

● The ROW acquisition process has been completed. See the attached schedule from
BFA for the timeline for the utility relocation and out-to-bid.



 
 

MEMORANDUM 

To:  Frank Johnson 

 

From:  Tiffaney Danz 

 

CC:  Angelica Rodgers 

 

Date:  January 11, 2024 

 

Re:  Utility and Out-To-Bid Schedule 

 

Comment: This schedule assumes Charter and AT&T can relocate after the project has gone out to bid. 

Description Requirement Date Notes 

Ameren Relocation Notify Ameren 
Friday 

January 12, 2024 
 

Ameren Start 

Relocation 

Est 1 month to 

schedule  

Monday 

February 12, 2024 
 

Ameren Complete 

Relocation 

Est 1.5 months to 

construct 

Tuesday 

March 26, 2024 
 

Charter Complete 

Relocation 

Minimum 30 days 

after Ameren 

Thursday 

April 25, 2024 

Must be after 

Ameren relocation. 

AT&T Relocation 
Minimum 60 days 

After Ameren 

Monday 

May 27, 2024 

Must be after 

Ameren and Charter 

relocation. AT&T 

will remove the 

poles 

Bid Advertisement Assumed 1 week 
Tuesday 

March 26, 2024 
 

Out to Bid 

(OTB) 
 

Tuesday 

April 2, 2024 
 

Bid Opening 
Minimum 21 Days 

after advertisement 

Tuesday 

April 23, 2024 
 

Notice to Proceed 

(NTP) 

Approx. 2 weeks 

after Bid Opening 

Tuesday 

May 7, 2024 

This will depend on 

Board Meeting 

Schedule  

Utility 

Meeting/Preconstruction 

Meeting 

 TBD  

Completion Date 

Option 1 
120 days after NTP 

Wednesday 

September 4, 2024 
 

Completion Date 

Option 2 
219 days after NTP 

Friday 

December 13, 2024 
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